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AGENDA COVER MEMO 

Memorandum Date:  October 4, 2024 

Order Date:   October 22, 2024 

TO:  Board of County Commissioners 

DEPARTMENT: Public Works/Land Management Division 

PRESENTED BY: Rachel Serslev, Senior Planner 

AGENDA ITEM TITLE: ORDER / In the Matter of Appointing Kim Arscott as an At-Large 
Member to the Lane County Planning Commission.  

I. MOTION 

Move to appoint Kim Arscott to continue an unexpired term of an at-large member of the 
Lane County Planning Commission.  

II. AGENDA ITEM SUMMARY 

There is a need to appoint one (1) new member to the Planning Commission due to the 
resignation of Michelle Hankes.  

III. BACKGROUND/IMPLICATIONS OF ACTION 

A. Board Action and Other History 

The Lane County Planning Commission makes recommendations to the Board of 
County Commissioners regarding adoption of a comprehensive plan for Lane 
County, or any part or element thereof, and any amendment to such plan, or part of 
element thereof. The Planning Commission also recommends to the Board 
ordinances that are intended to implement the purposes, principles, and proposals 
expressed in the comprehensive plan. The Planning Commission serves as the 
Citizen Involvement Program Committee for Lane County on matters relating to 
land use and promotes public interest in and understanding of the comprehensive 
plan and of planning and zoning in general. 

For new appointments, per Lane Manual 3.070.010B.9, the Board or a designated 
subcommittee is required to conduct oral interviews with applicants. On July 30, 
2024, the Board appointed a subcommittee, consisting of Commissioner Heather 
Buch and Commissioner Ryan Ceniga, to conduct interviews for two vacant 
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positions on the Commission that were filled on September 17, 2024. The same 
subcommittee was designated to fill this vacancy. Six candidates applied for the 
position. The subcommittee conducted oral interviews via a virtual platform with the 
candidates on September 26, 2024. Kim Arscott was selected as a finalist in the 
interview process and the Board subcommittee recommended appointing them to 
the Commission. 

B. Policy Issues 

Pursuant to the authority granted to the Board by ORS 215, Lane County Home Rule 
Charter, and Lane Code Chapter 2, the Planning Commission was established for 
Lane County. Per Lane Manual (LM) 3.080.020D - “Membership Term”, the term of 
office on the Planning Commission shall be for four years, and unless the Board takes 
special action, no member shall be eligible for more than two consecutive full terms. 
Terms shall expire on September 30. A member shall remain appointed until replaced 
or reappointed, consistent with the appointment procedures in LM 3.080.020D. Any 
vacancy occurring on the Planning Commission shall be filled by the Board. LM 
3.080.020D and Administrative Procedures Manual (APM) Chapter 1 Section 10 
Issue 6 set forth the appointment process for vacancies on the Planning Commission.  

Additionally, members can be appointed to complete the unexpired term for a 
member who fails to complete their term. Said member is then allowed to serve two 
additional four-year terms if the unexpired term is two years or less, per the LCPC 
bylaws, Section 3 c.  

C. Board Goals 

The Strategic Plan only relates to Planning Commission membership to the extent 
that the Commission provides review of the adoption or co-adoption of 
comprehensive plan(s) and land use regulations or amendments thereof that support 
implementation of Strategic Plan objectives. However, no objectives of the Strategic 
Plan directly relate to the appointment of a member of the Lane County Planning 
Commission.  

D. Financial and/or Resource Considerations 

Per Lane Manual 3.080.020D, members of the Commission serve without 
compensation other than reimbursement for duly authorized expenses. The 
appointment of a member to the Planning Commission does not directly result in any 
financial or resource considerations.  

E. Health Implications 
 
There are no identified health implications related to the Board’s action deciding 
whether or not to appoint a member(s) of the Planning Commission. The Planning 
Commission and members thereof make recommendations concerning the adoption 
of land use and transportation plans and regulation. Health implications can only be 
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considered insofar as they are incorporated into the Lane County land use code, 
building code, or sanitation regulations. The Board’s decision to appoint a member of 
the Planning Commission does not itself have direct bearing on the adoption or 
implementation of land use code, building code, or sanitation regulations.  
 

F. Analysis 

Lane Manual requires that the Commission consist of nine members, each of whom 
must be a resident of Lane County and appointed by the Board. The Board is asked 
to appoint a new commissioner due the resignation of Michelle Hankes on August 6, 
2024.   

Per Lane Manual, one voting member is required to reside in the coastal area. The 
single coastal member position is currently filled by Bruce Hadley and was not filled 
by Michelle Hankes. Therefore, the vacancy is for a non-coastal position. 

The vacancy was advertised from August to mid-September of 2024. The Board 
subcommittee has recommended appointment of Kim Arscott to fill the vacant 
position. 

Per Lane Manual, at least three voting members shall reside outside cities and at least 
two shall reside inside cities. The resignation of Michelle Hankes did not affect this 
geographic requirement and it was not necessary for the appointed candidate to reside 
inside or outside of a city. 

Lane Manual 3.080.020D states that: “A reasonable attempt will be made to select 
the voting membership from different geographic areas of the County.” Kim Arscott 
resides inside city limits, in the East Board of County Commissioners District. Two 
other current Commissioner reside in cities, but in the South and North Eugene 
District. The remaining six Commissioners reside outside of cities, in the East (four 
Commissioners) and West (two Commissioners) District. Therefore, with approval 
of this appointment, Planning Commission membership will continue to represent 
different areas of the County.  

Lane Manual and ORS 215.030(5) require that no more than two members of the 
Planning Commission be engaged in the buying, selling, or developing of real estate 
for profit as individuals, or be members of any partnership or officers or employees 
of any corporation engaged principally in the buying, selling, or developing of real 
estate for profit. Additionally, no more than two voting members of each Planning 
Commission shall be engaged in the same kind of occupation. As indicated in their 
applications, Kim Arscott is a residential realtor and thus, presently participates in the 
buying, selling, or developing of real estate for profit as an individual. However, no 
other current Planning Commissioner describes their occupation as the same as Ms. 
Arscott, nor engages in the buying, selling, or developing of real estate. Therefore, 
the limitations associated with real estate and occupation are not exceeded by this 
appointment.  



Agenda Cover Memo Memorandum Date: October 4, 2024 
Planning Commission Appointment Board Meeting Date: October 22, 2024

Page 4 of 4 

Kim Arscott has not served a prior, consecutive term on the Planning Commission. 
The position being filled is the continuation of a term vacated by Michelle Hankes. 
The term is set to expire on September 30, 2027. Therefore, per LCPC bylaws, 
Section 3 c, Ms. Arscott will be continuing an unexpired term that is greater than two 
years and will only be eligible for one additional four-year term, if reappointment is 
desired, or unless special action is taken by the Board.  

G. Alternatives/Options

1. Appoint Kim Arscott to continue an unexpired term on the Planning
Commission; or

2. Do not appoint Kim Arscott to continue an unexpired term on the Planning
Commission

IV. RECOMMENDATION

Staff recommends Option 1, above.

V. TIMING/IMPLEMENTATION/FOLLOW-UP

Staff will follow up on the Board’s recommendation immediately. Implementation will
consist of:

1. Sending a notification letter to the newly appointed Planning Commission
member; or

2. Re-opening the application process if so directed.

If the Board so directs, the department staff liaison to the Commission will re-open the 
application process and re-advertise the notification of the vacancy.  

VI. ATTACHMENTS

1. Board Order
2. Citizen Advisory Committee Appointment Form
3. Lane County Planning Commission Roster
4. Applications for Citizen Advisory Committee
5. LCPC Bylaws



BEFORE THE BOARD OF COMMISSIONERS OF LANE COUNTY, OREGON 

ORDER NO:  24-10-22-04 In the Matter of Appointing Kim Arscott as an 
At-Large Member to the Lane County 
Planning Commission.  

WHEREAS, Lane County Planning Commissioner Michelle Hankes submitted their 
resignation from the Commission, effective August 6, 2024; and 

WHEREAS, the appointment of one (1) new member is necessary for the continued and 
efficient functioning of the Lane County Planning Commission; and 

WHEREAS, the appointment process and criteria for Planning Commission vacancies 
established by Lane Manual 3.080.020(D) are met; and 

WHEREAS, this matter has been fully considered by the Lane County Board of 
Commissioners. 

NOW, THEREFORE, the Board of County Commissioners of Lane County ORDERS as 
follows: 

That one (1) vacancy on the Lane County Planning Commission be filled by the person 
and term specified below, effective the date of this order: 

Name Term  
Kim Arscott 10/01/2023 to 9/30/2027  Cont. of Term 

ADOPTED this 22nd day of October, 2024. 

____________________________________ 
Laurie Trieger, Chair 
Lane County Board of Commissioners 



CITIZEN ADVISORY COMMITTEE APPOINTMENTS

Date ____________ 

A. MOTION: IN THE MATTER OF APPOINTING MEMBER(S) TO THE
______________________________ COMMITTEE/BOARD/COMMISSION

name of Advisory Committee

VACANCIES __________________

B. _______________________________ has reviewed attached applications.
name of Committee

RECOMMENDATIONS TERM EXPIRATION
_______________________________________ ___________________
_______________________________________ ___________________
_______________________________________ ___________________
_______________________________________  ___________________

C. TOTAL MEMBERSHIP _____ NO. OF APPLICATIONS SUBMITTED _____

ADVERTISING PERIOD_________ TO _________ TERMS: _____YEAR(s)

MANDATED COMMITTEE ______YES ______NO

STAFF LIAISON: _______________________________ PHONE: _________
name dept./div.

COMMITTEE CHARGE:

D. BACKGROUND/ANALYSIS:

NOTE: A list of the present membership of your committee MUST be attached as part of the
agenda packet. Copies of applications are on file in the County Administrator's Office. 

ATTACHMENT 2

10/6/2024

Planning Commission

1

Board of County Commissioners

Kim Arscott  09/30/2027

 9 6

August 2024 Sept. 2024 4

X

Rachel Serslev PW/LMD 6903

The Lane County Planning Commission (LCPC) serves as a volunteer advisory committee to the 
Board of County Commissioners (BCC) on land use matters.

Due to the resignation of Michelle Hankes on August 6, 2024, the appointment of a new
member, Kim Arscott, is necessary for the continued functioning of the LCPC.



LANE COUNTY PLANNING COMMISSION
9/2024 (last update) Commissioner District & 

MEMBER PROFESSION TERM  EXPIRES CITY Geographical Reqmnt. 

Michelle Hankes CEO of Nonprofit 09/30/2027 OUT West 
(1st Term) 

Jack Tibbetts Farmer 09/30/2028 OUT East 
(1st  Term) 

Christian Wihtol Writer/Editor/Retired 09/30/2028 OUT East 
(2nd Term) 

Bruce Hadley Retired 09/30/2025 OUT West (Coastal) 
(1st Term) 

Megan Dompe Executive Director/ 09/30/2025 IN North Eugene 
Business Owner  (Cont. of Term) 

Jonnie Peacock Controller 09/30/2025 IN South Eugene 
(1st Term) 

Stephen Snider Engineering Manager 09/30/2025 OUT West 
(1st Term) 

Jeffery Choate Safety/Training/Loss 09/30/2026 OUT East 
Prevention Manager (1st Term) 

Markus Lay Firefighter/Paramedic 09/30/2028 OUT East 
(1st Term) 

Jeffery Choate, Chair 
Stephen Snider, Vice Chair 

ATTACHMENT 3



ATTACHMENT 4
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ATTACHMENT 4



ATTACHMENT 4



LANE COUNTY PLANNING COMMISSION 

BYLAWS 

Approved ____________________, 2017 

Order _____________ 

ARTICLE I:  ESTABLISHMENT 

ARTICLE II:  PURPOSE, FUNCTIONS, MEMBERSHIP, AND REPORTING 

ATTACHMENT 5
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ARTICLE III: COMMISSION MEETINGS 
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ARTICLE IV: OFFICER AND DUTIES
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ARTICLE V: SUBCOMMITTEES

ARTICLE VI: ATTENDANCE AND REMOVAL OF MEMBERS 
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ARTICLE VII: AMENDMENTS TO BYLAWS 

ARTICLE VIII: CONFLICT OF INTEREST 

ARTICLE IX:  EX PARTE CONTACTS AND DISCLOSURE 

ATTACHMENT 5



ATTACHMENT 5


